SAMPLE

Conflict of Interest

Per the Department of Housing and Urban Developments NAHASDA regulations at 24 CFR §1000.30(b) No person who participates in the decision-making process or who gains inside information with regards to NAHASDA assisted activities may obtain a personal or financial interest or benefit from such activities except for the use of NAHASDA funds to pay salaries or other related administrative costs.

The conflict of interest provision does not apply in instances where a person who might otherwise be included under the conflict provision is low-income and is selected for assistance in accordance with the recipient’s written policies for eligibility, admission and occupancy for families for housing assistance with IHBG funds, provided that there is no conflict of interest under applicable tribal or state law see 24 CFR §1000.30(c).  The [insert Tribe/TDHE] must publicly disclose when a conflict of interest exists and report the conflict to HUD and disclose it to the public as required by the regulation.

A conflict of interest may occur when an employee of the [insert Tribe/TDHE], a member of the [insert Tribal Council/Board of Directors], or an immediate relative of an employee or [insert Tribal Council/Board of Directors] is selected to receive assistance through the [insert Tribe/TDHE] Indian Housing Programs.  

For the purposes of this policy, an immediate relative is [insert tribal definition, such as:  any child A relative (including father, mother, son, daughter, brother, sister, uncle, aunt, first cousin, nephew, niece, husband, wife, father-in-law, mother-in-law, son-in-law, daughter-in-law, brother-in-law, sister-in-law, stepfather, stepmother, stepson, stepdaughter, stepbrother, stepsister, half brother, or half sister or culturally adopted child) or an person whose relationship with the employee or [insert Tribal Council/Board of Directors] is substantially similar to an of these relationships].

The [insert Tribe/TDHE] shall make public disclosure of the nature of the assistance to be provided and the specific basis for the selection of that person.  The disclosure shall be [describe the method used to make the public disclosure, i.e., in the form of a Notice of Potential Conflict of Interest to be posted in a location accessible to the public.  The [insert Tribe/TDHE] shall provide HUD with a copy of the disclosure before assistance is provided to that person].

Specifically, the [describe the steps that will be followed for the method used to make public disclosure above, i.e., [insert Tribe/TDHE] shall post the notice in the [insert location(s)] in a place available for review to any interested person.  Public comments must be received at the [insert location] within [insert number] calendar days of the initial date o the posting of the notice.  When calculating a specific number of days, the day of the beginning action (initial date of posting), and the day of the ending action (final posting date), shall be counted.  All conflict of interest comments must be in a sealed envelope, addressed as follows:  “[insert Tribe/TDHE] Conflict of Interest Comment”.  Comments that are received will be reviewed at the next regularly scheduled [insert Council/Board] meeting.  The [insert Council/TDHE] will not consider any comments received after the end of this [insert number] day comment period].
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This sample form may be used when the method selected to make public disclosure is a posting with a period for public comment.

Notice of Potential Conflict of Interest

Per the Department of Urban Development (HUD) NAHASDA regulations at 24 CFR §§1000.30 – 1000.36, the [insert Tribe/TDHE] must publicly disclose when an individual directly affiliated with the organization has qualified and been selected to receive assistance through the NAHASDA program.

A Potential Conflict of Interest is being disclosed due to an: [insert affiliation, i.e., employee, council member] of the [insert Tribe/TDHE] has applied for and met the requirements for participating in the [insert Tribe/TDHE’s] [insert program, i.e., rehabilitation program].

This [insert affiliation, i.e., employee, council member] is a insert title [Secretary, Council President] has met all the requirements for participation in the [insert Tribe/TDHE] [insert program, i.e., rehabilitation] program, which consist of the following criteria

· List criteria for specific program, i.e., has met the low-income guidelines established by HUD.

· List criteria for specific program, i.e., qualified for preference in selection as Alaska Native/American Indian

· List criteria for specific program, i.e., other specific requirements.

Please be advised that any public comments must be received by the [insert Tribe/TDHE] Office within [insert number] calendar days of the initial date of this posting.  When calculating a specific number of days, the day of the beginning action (initial date of posting), and the day of the ending action (final posting date), shall be counted.  All conflict of interest comments must be in a sealed envelope, addressed as follows:  “[insert Tribe/TDHE] Conflict of Interest Comment”.  Comments that are received will be reviewed at the next regularly scheduled [insert Council/Board] meeting.  The [insert Council/TDHE] will not consider any comments received after the end of this [insert number] day comment period.

On this day [insert day] of [insert month] at this time of [insert time].

This Notice was posted at: [insert location].

On this day [insert day] of [insert month] at this time of [insert time].

This Notice was taken down by: [insert name].
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