BRISTOL BAY HOUSING AUTHORITY
Instructions for Subrecipient Request for Funds Form (BBHA-02)
This form is to be used by BBHA Subrecipients to request funds.  If submitting a budget, budget revision or quarterly report, you must use the Subrecipient Housing Block Grant Report (long) form.
Name of Tribal Entity.  Enter the name of the Tribe or Village Council that has the Subrecipient Agreement with the BBHA.

Total Pass-Through Funds.  Enter the total amount of the Subrecipient pass-through funds.

IHBG Fiscal Year.  Enter the year for the IHBG grant that applies to this form.  For example, if you are revising the budget for the FY2004 IHBG, enter “2004”.

Section I:  Funds Amount
Activity.  IHBG funds must be used for allowable affordable housing activities, as listed in the form.  Activities listed include the following:
Home Repairs - repairs such as weatherization, foundations, roofs, heating systems, etc.
Development – includes the cost of building new housing and facilities and any related costs.
Subsidy Vouchers – if approved by the BBHA, includes cost of utility reimbursements

Crime Prevention – includes the cost of youth and cultural activities

Planning and Administration – administration costs (cannot exceed 20% of the grant)

Other –an affordable housing activity not included in above; describe in detail in section A.

Budget information – column (a).  Enter the amounts from the budget approved by the BBHA.  Round all amounts to the nearest dollar.  The total cannot exceed the Total Pass-Through Funds.  Planning and Administration cannot exceed 20% of the grant.
Funds Request Amount – columns (b), (c) and (d).  Unless restricted by the BBHA, Subrecipients are allowed to submit a request for funds expended and obligated.  Funds are “obligated” when the tribe has entered into a contract or purchase order, or has hired force account workers and started work on a project.  To calculate the amount of funds that can be requested: 
1. Enter under column (b) the total amount of funds expended and obligated; 
2. Enter under column (c) the total amount of funds requested to date from the most recent request – in other words take the amounts from column (b) of the last request submitted.  If this is the first request for this grant, enter zero for each item.

3. Enter under column (d) the difference between column (b) and column (c).  This is the maximum amount that can be requested.

Section II: Disbursement Instructions
By checking one of the boxes, instruct the BBHA as to how the funds are to be disbursed.  If requesting payment by direct deposit, check the appropriate bank, or provide the name of the bank, and the number of the account into which the funds are to be deposited.

Section III:  Authorization
Authorization (Section III).  Enter the name and title of the person authorized by the Subrecipient to submit this report.  This person should then sign and date the report in the spaces provided.
